AHHOTALIUA
K pabdoueii mporpaMMe NMpoOM3BOICTBEHHOM NMPAKTUKH
IIT1.01, ITII 02

PabGouass mporpamMma MPOU3BOJCTBEHHON TNPAKTUKHU SIBISIETCS 4YacCThbIO
IporpaMMbl  MOJATOTOBKM KBAIM(PHUIIMPOBAHHBIX pPA00OUYMX U CIYXKAIUX [0
npodeccun  09.01.03 Omnepatop UHGOPMALMOHHBIX CHUCTEM M PECYPCOB,
pa3zpaboTaHHOU B cootBerctBUM ¢ DenepanbHbIM  TOCYAAPCTBEHHBIM
oOpa3zoBarenbHBIM  cTaHmaptoMm 1o  npodeccmm  09.01.03  Omneparop
WH()OPMAITMOHHBIX CUCTEM M PECYPCOB, YTBEPKIECHHBIM MTPUKa3oM MuHHUCTEPCTBA
oOpazoBanus u Hayku P®D ot 11 HosiOpst 2022 r. Ne 974, B yactu OCBOCHUS
OCHOBHOTO Buja AestenbHocTd — BJ[1. OdopmiieHrne 1 KOMITOHOBKA TEXHUYECKON
nokymentanuu, BJI2. IloaroroBka, TexHuueckass 00paboTka W pa3MelleHHe
KOHTEHTA B CUCTEME 3JIEKTPOHHOTO TOKYMEHTOO0O0pOTA.

[Ipou3BoACTBEHHAs MTPAKTUKA BXOJUT B TPO(PECCUOHATBHBIN ITUKIL.

B pesynbpTaTe 0CBOEHMS MPOW3BOJCTBEHHOW MPAKTHKU CTYJIEHT JOJIKEH IO
B/1.01 OdopmieHne 1 KOMIIOHOBKA TEXHHYECKOU TOKYMEHTAITUH:

uUMems NPAKMuUYecKuil Onvim:
— Habopa U peIaKTUPOBAHUS TEKCTA;
— BBITNIOJIHEHUS oTiepaluii ¢ (pparMeHTaMu TEKCTa;
— CO3J1aHUS CJI0KHOTO0 MHOTOCTPAHUYHOIO TOKYMEHTA;
— CO3JIaHUS U PEAAKTUPOBAHUS TOKYMEHTOB B 00JIaUHBIX CEPBUCAX;
— CO3JaHUs CIIMCKOB PUCYHKOB, JINTEPATYPHBIX HICTOUHUKOB U OTJIABJIECHUN;
— pa3MeTku U (opMaTUPOBAHUS JOKYMEHTOB;
— o(hopmIIeHHS TOKYMEHTOB Ta0JIULIAMH;
— paboThl B TAOJIMYHBIX TIPOLIECCOPAX;
— CO3J1aHUSI HOBBIX U UCTIOJIb30BAHNUE CTAHJAPTHBIX 11a0JIOHOB JOKYMEHTOB;
— COXpaHEHHUsI TOKYMEHTOB B Pa3JIMUHbBIX ITU(POBHIX hopMaTax;
— COXpaHEHHUsI JOKYMEHTOB B 00JIaUHBIX XPAHWIMIIAX;
— COBMECTHOM pabOThI B TPYIINE PEAAKTOPOB;
— npeoOpa3oBaHUs U MEPEKOMIIOHOBKH JIaHHBIX;
— MNPUMEHEHUsSI K TeKCTY IOKYMEHTa CTUJIEH U APYTUX CPEICTB OPOPMIICHHUS;
— COXpaHEHMUsI, KOMUPOBAHUS U CO3aHUsI PE3EPBHBIX KOMUI JOKYMEHTOB;
— CKaHUPOBAHMS, PACIIO3HABAHUS U COXPAHEHUS N300paKEHUN U TEKCTA;
— BEJIEHUS U aKTyaJIu3aluu HHOOPMAIIMOHHBIX 0a3 TAHHBIX;
— (opMupoBaHus 3aMPOCOB K Oa3aM JaHHBIX.
3nambu:
31 - npaBuia BBosia, HAOOpa U peIaKTUPOBAHUS TEKCTOBOW UH(POpMaLUK;
32 - WHCTpyMEHTapUii M OCOOCHHOCTH COBPEMEHHBIX TEKCTOBBIX PEIAKTOPOB U
IIPOLIECCOPOB;



33 - OCHOBHBIE NMpaBUiIa U TPEOOBAHUS K CTPYKTYpPE JOKYMEHTOB;
34 - npaBuia popmMaTupoBaHUs JOKYMEHTOB;
35 - BO3MOXHOCTH HACTOJIbHBIX U3JATEIBCKUX CUCTEM;
36 - cpecTBa COBMECTHOIO PEAAKTUPOBAHMS;
37 - cranaapThl (OPMATOB NPEICTABICHHS TEKCTOBBIX U TAOJIMUYHBIX JOKYMEHTOB;
38 - MoHATHE BEPCUN U COBMECTUMOCTHU (DOPMATOB;
39 - NOHATHS MyOJINYHBIX U IPUBATHBIX TOKYMEHTOB;
310 - ciocoObl paboThI ¢ JOKYMEHTaMH B O0JIaUHBIX XpaHWINLIAX;
311 - ocHOBHBIE cTaHAAPTHI OPOPMIICHHS TEKCTOBBIX JOKYMEHTOB;
312 - cTpyKTYypHBIE 3JIEMEHTHI TEKCTOBBIX JJOKYMEHTOB;
313 - BuBI U HA3HAYEHUS NEepUPEPUNHBIX YCTPONUCTB, UX YCTPOUCTBO M MPHUHIIMII
NeNCTBUS, UHTEp(EICH TOAKIIOUEHHS U NTpaBUIla SKCILTyaTaluy;
314 - cpeacTBa CKaHMPOBAHUS U PACIO3HABAHUS TEKCTA,
315 - BUABI U METOJIBI OCYIIECTBICHUS IPOLECCA PE3EPBUPOBAHUS JAHHBIX;
316 - Bujbl U GOpMAaTHI CPEJICTB APXUBUPOBAHUS;
317 - BUIBI ¥ TIpaBUJIa TOCTPOCHUS 3aPOCOB K 0a3aM JTaHHBIX;
318 - mpuHUKUIIBEI OpraHu3aluy UHHOPMAIIMOHHBIX U ApXUTEKTYPY 0a3 JaHHBIX;
319 - oCHOBHBIE MOJOKEHUS TEOPUH 0a3 3HAHUM.
Ymemo
VY1 - IpUMEHATH COBPEMEHHBIE TEKCTOBBIE PEAAKTOPHI U IIPOLIECCOPHI;
VY2 - ucnonb3oBaTh COUYETAHUS KJIABUIL JJI PEJAKTUPOBAHUSA U (POpMaTUPOBAHUS
JOKYMEHTOB;
VY3 - npumeHsTh cpeacTBa GPOPMATUPOBAHUS;
V4 - coznaBath CTpYKTYpUPOBAHHBIE JOKYMEHTBI U JOKYMEHTBI CIUSHUSA;
VY5 - co3naBath TOKYMEHTBI Ha OCHOBE 111a0JI0OHOB;
VY6 - coxpaHsATh JOKYMEHTHI B pa3IMYHbIX (hopmaTax;
V’7 - IpUMEHATH CPEACTBA COBMECTHOTO PEAAKTUPOBAHMUS;
Y8 - co3nmaBarth, HacTpaumBaTh, MPUMEHATH CTUIM B JOKYMEHTE C IOMOILBIO
TEKCTOBOI'O IPOLIECCOPA;
VY9 - u3MeHATh CTPYKTYPY U (POPMY TEKCTOBBIX JOKYMEHTOB;
V10 - npeobpazoBsiBaTh (hOpMaAThl U OCYLIECTBIATh MEPEKOMIIOHOBKY JTAHHBIX B
TEKCTOBBIX JIOKYMEHTaX;
V11 - co3gaBaTh CIOXHbIE MHOTOCTPAHUYHBIE JOKYMEHTHl C NPUMEHEHUEM
UMIOPTUPOBAHUS U BHEIPEHUS TEKCTOBBIX, TAOIMUYHBIX U TpaduyecKux 00bEKTOB
U3 Pa3HbIX POTPAMMHBIX NPUIIOKEHU;
VY12 - paboTaTh ¢ mporpaMMamMu apXuBUPOBAHUS;
V13 - wncnosb30BaTh BCTPOEHHbIE (DYHKLUUU PE3EPBUPOBAHUS B COBPEMEHHBIX
TEKCTOBBIX MPOLECCOPAX;
V14 - npumeHsATh cpeAcTBa BBOJIa IpauuecKoi U TEKCTOBOW MH(pOpMaLny;



BBITIOJHATH OOHOBIIEHUE HHPOpMAIK B 0a3ax JTaHHBIX;
VY15 - bopMupoBaTh OTYETHI C IIOMOIIBIO 3aIPOCOB K Oa3aM JaHHBIX.

B pesynbpTaTe 0CBOEHMS NPOWU3BOJACTBEHHOW MPAKTHKU CTYAEHT JOJIKEH IO
B/1.02 [ToaroroBka, TexHuueckas oOpabOTKa U pa3MeIeHne KOHTEHTa B CUCTEME
AIIEKTPOHHOTO JOKYMEHTO000pOTAa.

umMemv NPAKMUYECKUIl ONbIm:

—paboTel ¢  aBTOMATH3UPOBAHHBIMM  HWH(DOPMALIMOHHBIMH  CHCTEMaMHU
3JIEKTPOHHOTO JOKYMEHTO000POTa;
— CUCTEMATHU3allMH U y4eTa JOKYMEHTOB B cucteme J/1;
— OpraHM3aluy NOUCKa, 00pabOTKH U BBIBOJA JOKYMEHTOB U3 CUCTEMBI D/I;
— MPUMEHEHHUS 3JIEKTPOHHOU IM(PPOBOM MOANMCH NMPHU BEACHUH DJIEKTPOHHOTO
JIOKyMEHTO000pOTA.
3uame:
31 - ocHOBHBIE BUIbI U TIOHATHS 3JIEKTPOHHOTO IOKYMEHTOO00POTa;
32 - OCHOBHBIE TIOHSTHS JEJIONPONU3BOJICTBA;
33 - xnaccudukanus aBTOMATH3UPOBAHHBIX HMH(POPMAIUOHHBIX  CHUCTEM
AIEKTPOHHOTO JJOKYMEHTOO0O0pOTa;
34 - TpeOOBaHUA K CUCTEME JIEKTPOHHOTO IOKYMEHTO000POTA;
35 - OCHOBHBIE BU/IbI U MTOHATHUS AIEKTPOHHON U(POBOIA MOAIUCH;
36 - HOpMAaTHBHO-TIPABOBbIE ACMIEKTHI JIEKTPOHHON LIM(PPOBOI MOANUCH;
37 - 001acTH MPUMEHEHHS SJIEKTPOHHOUN IU(PPOBOM TTOMUCH.

Ymemo
V1 - dbopmupoBarh 3JE€KTPOHHBIE JOKYMEHTHI B CHCTEMaxX HPOU3BOACTBEHHOIO
JIOKYMEHTO000pOTa;

VY2 - ynpaBiaTh BEpCUSIMH dJIEKTPOHHBIX JOKYMEHTOB;

Y3 - dopmupoBaTh 3JIEKTPOHHBIA JOKYMEHT C HCIIOJIb30BaHUEM I1abJioHA Ha
OJIaHKE OpPTraHU3aIINHY;

VY4 - BecTH XypHaJIbl, KIacCU()UKATOPHI U CIIPABOYHUKU B CUCTEME DJIEKTPOHHOTO
JIOKyMEHTO000pOTa;

VY5 - hopMUpOBATH OTUETHI O IBUKEHUH U UCIIOJIHEHUU TOKYMEHTOB;

Y6 - peructpupoBaTh M KiIacCU(UUUPOBATH JAOKYMEHTBI, PErUCTPUPYEMBIE B
porpamme;

VY'7 - OCyIIECTBIIATh PACCBUIKY HAIIOMUHAHUM U YBEIOMIICHUN;

V8 - ocylecTBIATh COTJIaCOBaHUE JOKYMEHTOB;

VY9 - nepeBoAUTH TOKYMEHTHI B APXUB;

V10 - ocymecTBasATh NOMCK JOKYMEHTOB 10 PEKBU3UTAM U KOHTEKCTY;

V11 - §puUMEHATb DJIEKTPOHHYIO HU(PPOBYIO MOAMNUCH JUIsl TMOAMNUCAHUS
JIOKYMEHTOB Pa3JINYHBIX (hOPMATOB.



B pesysnbrate 0cBOSHUS MPOHM3BOJICTBEHHOW NMPAKTHKH y CTYJIECHTOB OYIyT
dopmupoBatbes  crnenyromme  odbmme  (OK) w  mpodeccrmonambHbIC
(ITK)xomnieTeHIINH :

OK 01

Bri6upaTh crnocoOsl pemieHust 3aad NpodecCHOHaIbHON AeATeIbHOCTH
IPUMEHUTENBHO K Pa3JIMYHBIM TEKCTaM

OK 02 | Ucnonmp30BaTh  COBPEMEHHBIE  CpPEACTBAa  IOWCKA, AaHalu3a |
UHTEpHpeTalul HHPOpMallUd, U HUH(POPMAIMOHHBIE TEXHOJIOTHH JJIs
BBINIOJIHEHHUS 3324 MPOPECCHOHAIBHON ACSITEIbHOCTH

OK 03 | [InmanupoBaTh W pEATM30BBIBATH COOCTBEHHOE NpodeccruoHaIbHOE H
JUYHOCTHOE  pPA3BUTHE, NPEANPUHUMATEIIBCKYIO  JIESITEIBHOCTh B
npodeccuoHabHOM cdepe, HCHOJIb30BaTh 3HAHUA 10 (HUHAHCOBOU
rPaMOTHOCTH B Pa3JIMYHBIX JKU3HCHHBIX CUTYyaIUsX.

OK 04 | DddexTnBHO B3aMOAEHCTBOBATh M pab0OTaTh B KOJIJIEKTHBE M KOMaH/IE

OK 05 | OcymecTBiATh  YCTHYKO M IIHCBMEHHYIO  KOMMYHHKAalMIO  Ha
rocyapctBeHHoM  s3bike  Poccmiickon  ®enepanuu ¢ y4yeToM
0COOEHHOCTEM COIMAIBLHOTO M KYJIBTYPHOTO KOHTEKCTa

OK 06 | [IposiBIIATh TpakAaHCKO-TIATPUOTUYECKYIO TMO3UIHUI0, JEMOHCTPUPOBATH
OCO3HAHHOE TOBEJICHHE HAa OCHOBE TPAIUIIMOHHBIX OOIIEYEIOBEUYECKUX
LEHHOCTEW, B TOM YHCJIE C YYETOM rapMOHHU3AIMN MEKHAIIMOHAIBHBIX U
MEKPETUTHO3HBIX OTHOILICHU, MPUMEHSITh CTaHJIapThI
AHTUKOPPYMNIIMOHHOTO MOBEJICHUSI

OK 07 | ConeiicTBOBaTH COXPaHEHUIO OKpY Karolen cpensl,
pecypcocOepeKeHn0, MPUMEHSTh 3HaHUS 00 W3MEHEHUM KJIuMaTa,
OPUHIUIBL OEPEXIMBOrO MPOU3BOACTBA, 3(PPEKTUBHO [E€WCTBOBATH B
YPE3BhIUAMHBIX CUTYAIIUSIX

OK 08 | Ucnons3oBath cpeacTBa (U3MUECKOW KYJIbTYpPhl Ui COXpaHEHUS H
YKPEIUICHHUS 3I0POBBS B Tpoliecce MpodhecCuoHaIbHON ASSTENbHOCTU U
noJi/Iep>KaHusi HEOOXO0JIMMOT'O YPOBHSI (PU3NUYECKON MTOATOTOBJIEHHOCTH

OK 09 | [Tonp3oBaThe npodeccuoHaNbHOM JOKyMEHTAaIen Ha
rOCYJIapCTBEHHOM U MHOCTPAHHOM SI3bIKAX

[1K 1.1 | BeinoaHsATh BBOJ M 00pabOTKY TEKCTOBBIX JIAHHBIX.

[IK 1.2 | BeimonusATe npeoOpa3oBaHUE JaHHBIX, CBS3aHHBIX C W3MEHEHUSIMU
CTPYKTYpbI JOKYMEHTOB.

[1IK 1.3 | Bemonusate pa3Metrky ©u (opMaTupoBaHUE TOKYMEHTOB pa3IMYHBIX
dbopmatoB.

I1K 1.4 | KonBepTHpOoBaTh aHAJIOTOBLIE IAHHBIE B ITU(DPOBBHIE.

[IK 1.5 | BemmonHaTh MOATOTOBKY HHU(PPOBBIX JaHHBIX IS JallbHEUIIEH
00pabOTKHU M ApXUBUPOBAHMUSI.

[1K 1.6 | ®opmupoBath 3anpockl Ajis nostydeHus: uHhopmaiuu B 0a3ax JaHHbIX

I1K 1.7 | BeimosiHsTh onepaiiuu ¢ 00beKTaMu 0a3bl IAHHBIX

I1K 2.1 | Mcniosib30BaTh CHCTEMY JICKTPOHHOTO JOKYMEHTO000POTA.

I1K 2.2 | ConpoBOX/JIaTh IOKYMEHTBI C 3JIEKTPOHHO-ITH(PPOBOM IMOIITHCHIO.




‘ 1K 2.3 ‘ OcymiecTBIsATh pe3epBHOE KOMUPOBaHNE MH(GOPMAIIHH.

Pabouas mporpamma BKJIIOYAeT B ceOsl:

— MacmopT mporpamMMbl (00JaCTh TPUMEHEHHsI IMPOTPaMMBI, MECTO
poU3BOACTBEHHOM TpakTuku B cTpykType OIIOII, nenu u 3amauu
NPOU3BOACTBEHHONW TPAKTUKH - TpeOOBaHUsA K pe3yibTaraMm
OCBOEHHUA);

— TEMaTUYECKH TJIaH U COJIepKaHne TIPOU3BOCTBEHHON MIPAKTHKHY;

— YCIOBHSL  peaju3allid  TNpOrpaMMbl  (MaTepUaTbHO-TEXHUYECKOE
obecnieueHue, nHGOPMAIMOHHOE OOecleueHre OOyUeHHS, MEepeUCHb
PEKOMEHIyeMBbIX YUeOHBIX m3daHui, MHTepHET-pecypcoB, OCHOBHOM
Y JIOTIOTHUTEIILHON JTUTEPaTypHhl);

— KOHTPOJIb M OIICHKY pe3yJbTaTOB OCBOCHHUSI TPOM3BOJICTBEHHOMN
PAKTUKH.



